
Intent to Return Form 
If your ODEW (Ohio Department of Education and Workforce) license is expiring on 06/30/2024, you need to 
renew your license or apply for a new license an obtain a copy BEFORE  filling out the 2024-2025 Intent to 
Return Form and the 2024-2025 Updated ODEW License Form.  
 
If your ODEW license expires 06/30/2024, you will receive an email from “No-Reply Cog Subs”         
(pictured below). 
If you do not receive this email, please email us at cogsubs@warrencountyesc.com 

 
 

Click the hyperlink “Intent to Return”   
When the link opens, the form will open, and you MUST enter your contact information.  

 
                    Click on “Click Here to Sign.” A pop-up box will appear.   
                    Select “Draw” or “Type.” Write your full name and select the preferred font. 
 



 

 
                    Enter today’s date. 

        Click the green “Save Form” Button. 
 

A pop-up box will appear: 

Click “Yes”  

 

 
 Another pop-up box will appear: 

Click “Close”  
 

     
 
 
         



Updated ODE License Form 

 
NOTE: The current address, phone number, full name, and email address fields will AUTOMATICALLY 

populate. Simply review for errors.  

Click “Browse.”  

Select the PDF file of your NEW or RENEWED ODEW license. 

Click on the drop-down menu “Upload.” 

Select “I confirm that I have uploaded and Updated ODEW and any other supporting documents.” 

Click the green “Save Form” button.  

 

      A pop-up box will appear:  

Click “Yes”  

 

   


