4

PUBLIC SCHOOL

ORKS

Required Employee Training Courses




Required Employee Training Courses

*Public School Works provides various online training courses.

*SWOCOG Administration can change coursework or requirements anytime during the year.

-Automatic Email Notifications: Employees receive annual emails about required courses.



Mandatory Training for New Certified Substitutes
»Bloodborne Pathogens (Annual)
»Cybersecurity Awareness
»Employee Accident and Exposure Incident Reporting (Every 2 Years)
» Fraud Reporting & Training (Every two years)
»Ohio Ethics Law
»Preventing--Child Abuse & Human Trafficking
» Depression/Suicide Prevention
»Bullying Prevention
»Prevention Mental, Emotional & Behavioral Disorders in Students
»Prevention; Building Safe Environment & Supportive Environments
»Seizure Recognition & First Aide for School Employees
» Sexual Harassment
» Social Media: Personal and Professional Use
»Speak UP, Sexual Abuse & Violence Prevention Education for Staff (OH-SB 288)
»Student Privacy Rights (FERPA)
»Substitute Employee Handbook (Annual)
»SWOCOG 403(b) & 457(b) Plan Information
»SWOCOG Key Board Policies

»Title IX: Protecting Students and School Employees from Sexual
Harassment (General Awareness)




Completion Requirements

*You have 30 days to complete the required training courses once you
receive the email from Public School Works.

*If not completed in 30 days, you will be “inactivated” in Frontline,
which means:

* You will no longer receive calls or see jobs to sub in any of the
districts coordinated by the SWOCOG.

*  You will lose any future accepted jobs in Frontline.

Additional Information

*No Payment or Credit: Substitutes do not receive payment or credit for
completing required courses.

Once inactivated:

*  You must complete all the required online course(s) for the
current school year.

* Notify the SWOCOG (Donna or Anna) to be reactivated.
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Your Login
Information

Included in the first e-mail
notification

User Name: First initial & Last
name (John Smith = jsmith)

\

Password: Last 4 of your SSN



To Complete Courses

» Click the link from the e-mail to log in

Subject: Training - New Enrolime

Dear Elizabeth Whitt,

1t is ime to compiete train click on the link below 10 e the courses in which you are currently enrolled

. If the link does not work, copy and paste the following address In a browser hitp:Awywa

Click here to start your training After you log i, click on “Your
Course List” and then click on "Enter Class” for each course listed.
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If you are a supervisor and this training assignment involves employees under your supervision, please confirm the people you supervise are aware of the raining - in case they dont geét or read email

Your Assignments

The following shows your training assignments based on the account information below. ¥ your account information 1s not current, you can change it when you log in to start your training. if you do change your account information,
your raining assignments may change,

No. Course Title Reason Due Date
M-207 HB276/1 Module 1 - Child Abuse Prevention Required eR2o12
14-208 HB276/M Module 2 - Depression and Seit-Destructive Behavior Required smM2
M-210 HB276/1 Module 4 - Substance Abuse Prevention Required a2
M-211 HB276/1 Module 5 - Positive Youth Development Required e201M2
M-254 HB276/1/19 Module 3 - School Viclence (MS, HS) Required s20n2
M.026 Bloodborne Pathogens for School Employees Required &2012

M-100 Employee Accident and Exp Reporting Required 5/2016




Take a Class

Select “START”

Current Training

Withdraw

Bloodborne Pathogens for School Employees — Full / Refresher

@ 30 minutas

1




Take a Class Continued

» The course will begin

» Click the arrow for the next slide

EmployeeSafe
N\

Bloodborne Pathogens for
School Employees




English v

End of Section
CLICK EACH SECTION

¢ 1. Bloodborne Pathogens for Sc...
et You have completed this section of the course. You must
. laKe |les

complete all sections and take the test to receive credit
LEAVE COUR_ for this course.

Click on the next section in the left-hand navigation bar.
If you’ve completed all sections, please click “Take Test.”

Content question?
1.866.724.6650, Opt. 1

Technical question?
1.866.724.6650, Opt. 4

Course Feedback?
Click here to submit.

Take Test

Once you have finished the slides click ‘Take Test’ located on the left of your screen
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