
Required Employee Training Courses



       Required Employee Training Courses

•Public School Works provides various online training courses.

•SWOCOG Administration can change coursework or requirements anytime during the year.

•Automatic Email Notifications: Employees receive annual emails about required courses.



Mandatory Training for New Certified Substitutes

Bloodborne Pathogens (Annual)

Cybersecurity Awareness

Employee Accident and Exposure Incident Reporting (Every 2 Years)

 Fraud Reporting & Training (Every two years)

Ohio Ethics Law

Preventing--Child Abuse & Human Trafficking 

 Depression/Suicide Prevention

Bullying Prevention

Prevention Mental, Emotional & Behavioral Disorders in Students

Prevention; Building Safe Environment & Supportive Environments

Seizure Recognition & First Aide for School Employees

 Sexual Harassment

 Social Media: Personal and Professional Use

Speak UP, Sexual Abuse & Violence Prevention Education for Staff (OH-SB 288)

Student Privacy Rights (FERPA)

Substitute Employee Handbook (Annual)

SWOCOG 403(b) & 457(b) Plan Information

SWOCOG Key Board Policies

Title IX: Protecting Students and School Employees from Sexual                                                               
Harassment (General Awareness) 



   Completion Requirements

•You have 30 days to complete the required training courses once you 
receive the email from Public School Works.

•If not completed in 30 days, you will be “inactivated” in Frontline, 
which means:

• You will no longer receive calls or see jobs to sub in any of the 
districts coordinated by the SWOCOG.

• You will lose any future accepted jobs in Frontline.

  Additional Information

•No Payment or Credit: Substitutes do not receive payment or credit for 
completing required courses.

  Once inactivated:

• You must complete all the required online course(s) for the 
current school year.

• Notify the SWOCOG (Donna or Anna) to be reactivated.



Your Login 

Information 

Included in the first e-mail 
notification

User Name: First initial & Last 
name (John Smith = jsmith)

Password: Last 4 of your SSN



To Complete Courses

 Click the link from the e-mail to log in



Take a Class
Select “START”



Take a Class Continued

 The course will begin

 Click the arrow for the next slide



Take Test
Once you have finished the slides click ‘Take Test’ located on the left of your screen 
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