
How to Apply for 

Substitute License
https://ohid.ohio.gov/



Once you have set up your OHID account and created your user profile, you may log in and 

access the CORE system. 

Navigate to https://ohid.ohio.gov/ and log in to your OHID account. Then click Open App in 

the Educator Licensure and Records (CORE) app to access your CORE Dashboard where 
you will complete your application requests. 

Please note that if you have never been issued an 

Educator State I D number before, you must complete the 

process and obtain one before you can submit an online 

licensure application. See the Request an Educator State 

ID section of this manual before continuing. 



    CORE Dashboard



Click Apply for a NEW Credential 



If you have a teaching license you will 
select Teachers to view a list of all 
licenses for which a teacher may apply. 
Select a license type to get a full 
description of that credential and 
helpful links to more information for 
out-of-state applicants, background 
checks and other requirements. 



Please select the type of credential you 

would like and read the credential 

description below CAREFULLY before 

choosing which credential to apply for.



New Substitute teachers will select Substitutes. 

Options listed under ‘Substitutes’
• Substitute License – 1 and 5 year

• Career Tech Workforce 

Development Sub License -1 and 

5 year
• Temporary Substitute license- 1 yr 

(Non-Bachelor)



Substitute License- 1 and 5 Year



Career Tech Workforce Development Sub License- 1 and 5 Year



Temporary Substitute License- 1 Year (Non-Bachelors)



• Under ‘Credential’ select 
option that suits your 
preference. 

• Choose the effective year 
for licensure and click ‘Start 
Application Process’



Verify information for requested credentials – ex. below is for a Non-Bachelor

Then answer questions for Ohio Resident, Military Service and Criminal History and Prior 

Licensure Discipline by selecting the boxes labeled Yes or No



Fill out rest of 
page and when 
ready select 
‘Review and 
Submit 
Application’ 
located at 
bottom right 
hand corner



    Application Details Page

Note: This page is not your 

license.

ODE will issue your actual 

license once processed. 

When verified select ‘Pay and 

Submit Application’



Payment- You 
can pay for 
your 
application via 
Credit Card or 

E-Check. 
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